Grand Opening Royal Destinations

Company Sales Procedures

These are our company sales procedures for Royal Destinations Grand Opening or Open Houses.  You’ll come up with something similar to this for trade fairs.  We had a company stamp made at Kinkos with our company name, school, and address, and had our sales clerks stamp the tops (and copies) of each tablet of sales slips to personalize the sales receipts to our company. 

Company Sales Procedures

· Smile and say “Hello, I’m (your name and title”)

· Ask them which product package they would be interested in

From the company brochure or catalog

· Take their $1000 cash voucher (for classroom visitors or trade fair visitor checks) All VE student visitors will be “charge sales” and will be billed upon returning to school. (Important to get all pertinent billing info on sales slip)

· Sales Receipt:

a. Put the carbon between the first and second page of the sales

Forms

b. Fill out the sales receipt, their name, their company, product

Purchased and price

c. Sign the sales receipt so you get credit for this sale.

· Paper clip for the customer:  top sales receipt, their trip voucher and your business card.

· Say: “Have a great trip and thank you for choosing Royal Destinations.”

***I’m sure this gives you the idea… just personalize to your own 

Company and event… 

